
GUIDEBOOK ORDER FORM 
 
NEW YORK STATE MUSEUM       www.nysm.nysed.gov 
OFFICE OF CARTOGRAPHY AND PUBLICATIONS    nysmpub@mail.nysed.gov 
ROOM 3140         (518) 402-5344 / Fax  (518) 486-2034 
CULTURAL EDUCATION CENTER        
ALBANY, NY 12230 

 
YEAR 

 
GUIDEBOOK TITLE 

  
Qty Price Total 

     

     
     
     

     
     

     
     
     
     
     
     
Line A SUBTOTAL FOR GUIDEBOOKS SUB 

TOT 
  

Line B LESS 20%  STUDENT DISCOUNT  **(If applicable, see below) (Line A x .80) DISC.   
Line C INTERNATIONAL SHIPMENTS ONLY*** (If applicable, see below) (Line C + Line B) S&H   
Line D SUBTOTAL FOR GUIDEBOOKS AND APPLICABLE SHIPPING AND/OR DISCOUNTS    
Line E NEW YORK STATE RESIDENTS ONLY MUST INCLUDE 8% SALES TAX  

(Line D x .08) 
NYS 
TAX 
8% 

  

Line F Total Due (Lines D + E) TOT 
DUE 

  
Prepayment required for individuals. Purchase orders accepted from businesses and institutions 

Tax Exempt organizations please include your tax exemption number 
Make checks payable to: “New York State Museum” Master Card and Visa only by phone or fax 

Shipping and handling (in the United States) has been incorporated into the cost of each guidebook. 
***International shipping (outside the U.S.) is based on United States Postal Service  

weight and distance charges. Please call or email for cost. 
*Required Fields 

 *NAME     __________________________________________________________________________________________ 
 *SHIP TO __________________________________________________________________________________________ 
      ___________________________________________________State_________Zip/Postal Code_____________ 
 EMAIL      __________________________________________________________________________________________ 
 *PHONE# ____________________________________FAX#_________________________________________________ 
 
*CREDIT CARD# __________________________________________*EXP.DATE________* 3digit code(back of CC)_________ 
*ZIP or POSTAL CODE of the BILLING ADDRESS if different from above____________ 

Example: if guidebook is sent to office address and purchasing with personal credit card use home address zip code 
 
SIGNATURE______________________________________________________________________DATE____________________ 
 

**Student Verification for 20% discount 
The following Student is 
registered for courses at:  

 

Student Name:  
Chairperson:  
Signature of Chairperson:  

 

http://www.nysm.nysed.gov/
mailto:nysmpub@mail.nysed.gov
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